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ATTENDANCE RECORD  January 202��  -December 202�� 
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P - P e r s o n a l  F F u n e r a l *  

LO-Leave without pay* 

S-S i c k  F L � � F a m i l y  M e d i c a l *  

PL-Parental Leave* 

SO Sick Other H � � H o l i d a y *  

STD-Disability* ID: 
N a m e :  V-V a c a t i o n  J - J ury Duty* 

WC-Wo

rker’s Comp* P l e a s e 2  5 c o r d  u s i n g  a  l e a v e  c o d e  a n d  t h e  n u m b e r  o f  h o u r s  f o r  e a c h  o c c u r r e n c e  *  T o t a l  t h e s e  i n  t h e  “ O ”  b l o c k  a t  t h e  b o t t o m  Jan ‘2F e b  ‘M a r  ‘A p r i l  ‘M a y  ‘J u n e  ‘J u l y  ‘A u g  ‘S e p t  ‘O c t  ‘N o v  ‘D e c  ‘

1 2 3 4 5 6 7 8 9 1 0  1 1  1 2  1 3  1 4  1 5  1 6  1 7  1 8  1 9  2 0  2 1  2 2  2 3  2 4  2 5  2 6  2 7  2 8  2 9  3 0  3 1  M o n t h l y  
T o t a l s :  J a n  ‘

F e b  ‘M a r  ‘ A p r i l  ‘M a y  ‘J u n e  ‘ J u l y  ‘ A u g  ‘ S e p t  ‘

O c t  ‘

N o v  ‘

D e c  ‘� � � �
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January 20����-December 202�� Paid Leave Accrual Please indicate in number of hours 

202�� Personal accrual (hours) 

Vacation Carryover 12/31/2�� (hours) 

202�� Vacation accrual + (hours) 

202�� Amount Used - (hours) 

12/31/2�� Vac ation Balance = (hours) 

Sick Carryover 12/31/2�� (hours) 

202�� Sick accrual + (hours) 

202�� Amount Used - (hours) 

12/31/2�� Sic k Balance = (hours) 

Employee’s Signature Date 

Supervisor’s Signature 

202�� HOLIDAY SCHEDULE 
Monday, January 1��, 202�� 
Monday, May ����, �������� 
�:�H�G�Q�H�V�G�D�\�����-�X�Q�H�����������

Monday,y �� 

/P <</ 
Monday050Hecemb6>T017>Tj
/T1_0 1 MC256T0 1 Tf
0.5Tj
B04 Tc w 5.717 050017>Tj
/T1_0 1 /C2_8 1 f
-181 Tf/e/ Tf
<001A> Tw 2g

Monday2 (ho12 Twj
-0.72.4.3 23 d
[(Da)-4 (t)-8C2e )]TJ-f
0 Tc 0 Tw -4.915 -1.225 Td
(Monday,)T1
-0.0082TM3.6813 d
[(Martin )-4 (Luth6>T]TJ-y,)T123 >>B KiBalance 1
-0.0(ng(DAY)Tj
0.009 Tw ( S)Tj(,8 1 Tf
06 1 Tf
J>Tj
EMC ( S)Tj(. Tw <0015>Tj
/P <</M8 T452T0 1 T(Day Balance )Tj
 (ur)-2 (s)28 T452TMa)Tj3-0.004emorial Day Balaf
0 Tc 0 Tw -4.916 -1.225 T
<05Monday, January 0TMa)Tj3-0DTf
00014001C>Tj
/C2_57j
/C2_501C>Tj
57j
/B/e/ Tf
<001A> Tw 2g)-f
0 Tc 0 Tw -4.917 -1.225 Td
(MondayTf
0j
Ec)2 (ho)-3000TMaIndependence Day Bala, January 0TMaLabo>T017>C(houpe/M2.86T0 1 T(Day Balance )2j
 (ur)- Tc 0-2.86TMa)T56T d
[(T)1 (ha)-20(nk)-6 (s)20(g)-6 (i)-1 (v)-7 (i)-1 (ng)-6 (TDB20(a)-20(y )]TJ-Td
(Monday,)Tj
-0.00TMa)T5-0DT[(D)80(a)40(y a)40(f)7 (te)3 (r)-1 ( T)7 (h)60(a)40(n)60(ks)80(gi)5 (v)-1 (i)50(n)60(g T]TJ-y,)T
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